——COLLIERVILLE—

Lucius E. and Elsie C. Burch, Jr. Library
Volunteer Application

Name: Phone:
Email: Address:
If a student: Age/Grade: School:

Why are you interested in volunteering at the Library? Check all that apply:
Complete school service hours Gain work experience

Love the Library Get involved in the community

Do you need a specific number of hours?

No Yes (Hours needed.: )

Do you have experience, knowledge, or training relevant to library work? Please list relevant skills:

When are you available to volunteer? Check all that apply:

Weekdays/mornings Weekdays after school/evenings Weekends

If you are attending middle or high school, are you interested in becoming a Teen Library

Ambassador? Check here to receive more information:

Have you ever been convicted of an offense other than a minor traffic violation?

Yes No

Emergency Contact Name: Phone:

1 certify that the statements made in this volunteer application are true and correct and have been given
voluntarily. I am volunteering my time for personal reasons. I understand that applying does not
guarantee a volunteer position, and, if selected, I will not be paid for my services and expect no

compensation. I acknowledge that I have read and understood the Volunteer Guidelines.

Applicant signature: Date:

Parent/Guardian Signature (if under 18): Date:

*For more information, please contact the Library at 901-457-2600.
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Volunteer Guidelines

Volunteers must fill out an application to be able to work. Volunteers returning after an
extended absence may be required to complete a new application. The Library may not
be able to accommodate last minute scheduling for those needing volunteer hours.
Regular Library volunteers must be at least 14 years of age.

*Alternate opportunities for young teens may be available. Please contact

colliervilleburchteens@gmail.com for more information.

The Library does not accept court-mandated volunteer workers.

Volunteers will be scheduled for a single, two-hour time period per week.

Volunteers are expected to abide by their schedule and should arrive to their shift at the
appointed time. In the event of a change or emergency, volunteers are expected to notify
the Volunteer Coordinators beforehand or as soon as possible.

Volunteers who miss two consecutive weeks without notice will be removed from the
schedule. They must contact the Volunteer Coordinators in order to rejoin the volunteer
program.

Volunteers are expected to dress in a clean, neat, and modest manner appropriate for the
Library environment. Acceptable attire includes modest tops and shorts, slacks or jeans in
good condition, and closed-toe shoes. Clothing should be free of rips, offensive graphics,
or overly revealing styles.

Volunteers must conduct themselves in a manner suitable to the Library environment.
Personal cell phone use, excessive socializing, unnecessary wandering, and other
disruptive behaviors are not permitted.

Volunteers must check in with the Coordinators to receive their tasks for that shift. Those
who complete their tasks or need clarification should promptly check in with the
Volunteer Coordinators for further instructions.

Volunteers are not permitted to enter any staff-only areas — which includes but is not
limited to: staff restrooms, break room, and storage rooms — unless directly authorized or
accompanied by a Library staff member. Volunteers found in unauthorized areas may be
asked to leave without credit for that day’s hours.

Failure to follow volunteer guidelines may result in the volunteer not receiving credit for
hours they have worked, or if in extreme cases, termination from the volunteer program.

The Library retains the right to dismiss a volunteer immediately.

*For more information, please contact the Library at 901-457-2600.
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